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Guestions regarring the

do
perticipating in external training
Couneil's discugeicn on thie subjest and their decision to
Career Devalopment positicns on the Tabls ‘of Organization of the Office of
Pgrgonnel. '-

2, The Deputy Dipentor {Support) has spproved the policy of exemptin:
from staff ceilings all euployees approved foy full-timo aexternal training ix
excess of 30 days. Exeption from the ce:llinﬁ- g count cen only be soffscted by

Regulation Mo. Tables of Organisatic:,

25X1A

an officlsl persomnel astion,

will be revised to incox

porate this policy. Handbook Koo

Records and Reports, wil

] alsc be rsvised to include the

out this policy regarding the use of steff cailings.

Perasonnal
s for catoying

3.  Inpsmch 88 the revisions of Regulation No.

and Handbook

14,

No. 111 take some time, you are hereby advised that this nev exemption
policy Tor ewployess in stternal training 1s currently effactive sond may be
implemented §n sccordence with the procedures outlined herein. ‘

L. The appropriate Operating 0fficial will prepare a Request for Perarn-—
nei Action, £F-52, indieating in item 20 ths dates of the scheduled trelnipg
for the individual as epprroved by the Director of Trairing., A Notificatior of
Peraonnel Action, SF-50, dosumenting the fact that the emplcyss will not ke
counted egainst the staff ceiling for the specified period will be prepared by
the Office of Personnel, Individusls will be charged ageinet staff ceilinge
again upon the completion of the treaining specified on the SF-50. If, for any
reagon the individual discontinues or coapletes the approved training prior to
the scheduled completioh date indiceted an the SF-50, the arpropriste Opersting
Official has the raspongibiiity of preparing a Request for Fersonnel Actior,
SF~-52, indieating that the individuel is no longer in an external training
status.

5, Atheched is a epample Request for Personnel Actlons SF-52, which may
be used a3 & guide in the preperatica of a P52 documenting the detail of an
individual to external training in order that he may be exerpt from the steff
ceiling. Attention is esllad to the fact that the Director of Training must
conour in the detes of the scheduled training. The Request for Personnel Action,
SF-52, should be routsd to Chief, Processing Section, Office of Training, 3107
AMlcott Hall, Official Personnel Folders should poi accompany the SF-52.
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6. Questicns pertaimng to ths eﬂ:mpt:!.cn from etaf? callings of
- employees in exte o thae procauuraa outlined herein way be

referred to M Dawﬂy corde apd Sarvices
O Porscimw ], axtension s

Division, OLf4i5
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